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Portway Primary School,
Stratford Road, London, E13 0JW
T 020 8472 7142
 
www.portway.leadinglearningtrust.org
Wrap Around Care Provider 
(Midday/Afterschool)
Job Description
	
Job title: Wrap Around Care Provider
Reports to: Extended Schools Provision Leader
Direct Reports: None
Scale 3. Term time with possibility of additional hours during school holidays

Job Purpose
To assist in the provision of children’s play based activities that reflect their social, educational, physical and recreational needs of children, ensuring their wellbeing and safety. 

Key Responsibilities

1. To ensure orderly behaviour in the Dining Room.
2. To assist pupils when they are unable to assist themselves.
3. To clear up any food spillage, water or sickness in the Dining area during the service of meals.
4. To supervise the return of empties and waste food.
5. To attend to minor accidents and to report such to the Head Teacher or Lead Midday
6. To supervisor pupils in the playground or in the school during inclement weather, under the direction of the Head Teacher or Lead Midday.
7. To report immediately, any untoward circumstances.
8. To assist in the development of an appropriate and stimulating programme of activities.
9. To assist with the provision of curriculum based activities that aid and contribute to children’s learning and social and physical development. 
10. To assist in the compliance with all of the after school clubs policies and procedures including child protection, Health & Safety and Equal opportunities.
11. To facilitate the positive integration of children and young people with disabilities, behavioural difficulties and/or special needs within the after school provision.
12. To establish positive relationships with all children and young people supporting and enabling them to increase their confidence and realise their full potential, fully integrating them in to activities.
13. To follow routines, plans, expectations and policies in place to support children and ensure health and safety at all times.
14. To use positive behaviour management strategies. 
15. To facilitate the active involvement of children and young people in the planning and development of the activity programme.
16. To prepare food and snacks with in the Food schools trust and health and safety guidelines for the children.
17. To assist in setting up activities and putting away at the end of the session.
18. To work as an effective member of the team to manage health and safety of the facility, including cleanliness and logging faults and repairs of the equipment and play areas.
19. To support the development effective links with parents and representatives of the local community.
20. To attend school meetings and training sessions as required.
21. To work within all school policies.
22. To undertake general administrative duties including assisting in gathering of required statistical information, handling petty cash.
23. To undertake any other reasonable duties within the competence of the post holder required to ensure the smooth running of the service.


Wrap Around Care Provider 
Person Specification

	Essential Requirements

	Method of Assessment

	Qualification


	NVQ Level 2 (Childcare or Play) or equivalent.


	Application Form/Interview

	Experience


	One years’ post qualification practical work with children and young people including with disabilities, special educational needs and or challenging behaviour.

Demonstration of contribution to effective team working.

	Application Form/Interview
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	Knowledge, Skills and Abilities

	Ability to communicate effectively with children and young people within informal settings.

Knowledge of and an ability to supervise children. Ability to understand childrens’ behaviour and respond to their needs in varying circumstances.

An understanding of the needs of children and young people living in a multicultural, inner city area.

Ability to communicate effectively verbally and in writing to colleagues, parents and other professionals as required with a clear understanding of confidentiality and professional boundaries.
Understanding of basic issues of hygiene and child safety

Knowledge of the Every Child Matters agenda, anti-discriminatory practise, child protection and health and safety procedures.

Ability to organise yourself to maintain the smooth running for the service.

Ability to deal with unforeseen circumstances including emergencies and accidents, which may occur.

	Application Form/Interview
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	Attitude

	A commitment to the delivery of high quality services.

A commitment to the principle of equality of opportunity and an ability to translate theory into practice in your day-to-day work.

Ability to adapt to and meet the challenges of change.

A flexible approach to working patterns to meet the demands of the service and/or its users.

A reliable person who is punctual and good at time keeping.


	Application Form/Interview
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	Other


	Willingness to undertake further training required for the role including NVQ Level 3 or equivalent.

	Application Form/Interview

	Desirable Requirements

	Recognised and current certificate in First aid, food hygiene and Health and Safety.

Ability to speak a second language other than English.


	Application Form/Interview
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