Job Description: 	Teaching Assistant
Scale:          2 (3-4) Unqualified                Number of weeks: 39
                     3 (5-6) Qualified                    Hours per week: 32.50

Full Time: Unq £20,835 - £21,210
	     Qua £21,591- £21,981
                                                                                                               Updated: 19.06.2019
Pro Rata: Unq £16,271 -£16,564 (Actual Salary)
Pro Rata: Qua £16,861 - £17,166 (Actual Salary)









Post holder reports to:                    Curriculum Team Leader for Inclusion or HLTA, with work directed by class teacher.
Post holder responsible for:            N/A
Purpose of Job:    
              To support the education and welfare of students who have complex needs, SEMH needs and profound multiple  
              learning difficulties. 

To support the education and welfare of students as directed by class teachers, have due regard to the school’s             aims, objectives, schemes of work and policies, and relevant national requirements. 
To share in the corporate responsibility for the well-being and discipline of all students.

Hours of Work:			 TBC

   
	









	



Main duties and responsibilities: - 

Line Management:-
To lead and manage the administrative team and operate as a member of this team.
To manage the efficient provision of administration and finance services to the school.
Ensure all personnel matters are confidential and approached with discretion, sensitivity and diplomacy.
To be responsible for the timely and efficient new support staff probationary interview, reporting any issues to the School Business Manager.
To be responsible for the appropriate support staff appraisals 






	EQUALITY AND DIVERSITY
	 
	 
	 
	 
	 
	 
	 

	Eastlea Community School has a strong commitment to equal opportunities and diversity in all aspects of

	employment within the London Borough of Newham and in its services to students, staff and the wider

	community. All employees are expected to understand and promote equality and diversity in the course 

	of their work. 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	SAFEGUARDING CHILDREN
	 
	 
	 
	 
	 
	 
	 

	Eastlea Community School is committed to safeguarding and promoting the welfare of the children and

	young people and expects all staff and volunteers to share this commitment and uphold all relevant

	procedures.
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	An enhanced current DBS clearance is a necessity for this post.
	 
	 
	 


 
I have read the job description and agree to all the terms and conditions set out. I also agree to comply with all School Policies, Child Protection and Health and Safety regulations. I understand that this job  description is not an exhaustive list and I agree, when required, to undertake and reasonable request made by my line manager, the Corporate Services Manager or the Principle.



NAME:
SIGNATURE:


DATE:
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