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Corporation Street

London
E15 3DN

Telephone: 020-8534 4364

Fax: 020-8555 3246

E-mail address: info@ranelagh.newham.sch.uk
       Head Teacher: Mrs Shella Lawrenson

       Deputy Head Teacher: Miss Leigh Welburn

JOB SPECIFICATION – MIDDAY SUPERVISOR

JOB PURPOSE
1.5 hours per day (12:00-13:15), 6.25 hours per week, 38 weeks per year. Pay Scale 2: £3,095.

Responsible under the direction of the Assistant Head Teacher, either individually or as part of a team, for securing the safety, welfare and good conduct of pupils during the lunchtime break period, in accordance with agreed practices and procedures.
RESPONSIBILITIES

· Supervise conduct of pupils, ensuring safe and orderly conduct within and outside the premises.

· Promote and ensure school rules regarding games allowed are met and that health and safety procedures are maintained.

· Help pupils in the dining area or play/other areas who may require assistance.

· Deal with minor incidents and where appropriate, refer serious incidents to the Learning Mentor/s

· Undertake first aid as needed, following health and safety guidelines.

· Clean up spillages or debris around the dining/play areas to ensure the maintenance of good order, discipline and safety.

· Be aware and comply with policies and procedures relating to child protection, health, safety and security, confidentiality, reporting all concerns to an appropriate person.

· Contribute to overall ethos/work/aims of the school.

· Participate in training and other learning activities and performance development as required.

KNOWLEDGE AND EXPERIENCE

· General experience of children and their supervision

· Ability to work well with children and adults

· Ability to deal with adults and children with tact and sensitivity

· An understanding of the school’s procedures relating to first aid and medical emergencies

· Work constructively as part of a team, understanding school roles and responsibilities and own position within these.

QUALIFICATIONS/TRAINING

· Undertake training as appropriate, e.g. basic first aid

· Participate in training/development opportunities, including whole school training.

EQUAL OPPORTUNITIES

· The School has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand and promote its policies in their work.
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