LONDON BOROUGH OF NEWHAM



JOB SPECIFICATION

__________________________________________________________________________

Title of Job:
Inclusion Leader

Grade: 
L4- L8

Department:  
Education

Section:          
Primary School

___________________________________________________________________________

JOB DESCRIPTION Inclusion Leader

___________________________________________________________________________

PERSON REPORTS TO:
Headteacher 

PERSON SUPERVISES:
Support Staff

___________________________________________________________________________

PURPOSE OF JOB:



To identify children who require support and to facilitate this support so that they achieve well and make good progress.

To liaise effectively with outside agencies and professionals to ensure that pupils receive the best possible support.

To provide and/or facilitate training for school staff on matters relating to inclusion and safeguarding.

To ensure that school policy, practice and procedures relating to safeguarding are best-practice, up-to-date, known by and adhered to by all staff.

To actively contribute to the school on a strategic level as a member of the Senior Leadership Team.

__________________________________________________________

EQUAL OPPORTUNITIES:

The Council has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand and promote its policies in their work.

____________________________________________________________________________

DUTIES AND RESPONSIBILITIES

Responsible to: The Head Teacher and Governors of the school.

Strategic Role

To assist the Headteacher in formulating the school’s vision and values and policies for their implementation - particularly those relating to inclusive practice.

To ensure that safeguarding policies, procedures and practice contribute towards keeping our children as safe as possible.

To assist the Headteacher in ensuring inclusive practice is developed to promote the highest standards of pupil achievement for all.

To enable all support staff to achieve the priorities and targets the school sets and monitor the progress towards meeting them.

Teaching and Learning

To provide leadership to staff in organising and implementing an appropriate curriculum for children who require adjustments and/or a personalised curriculum to help them make good progress.

To organise, monitor and evaluate the range of intervention strategies employed throughout the school, ensuring that resources are targeted correctly towards those pupils requiring additional support.

To support class teachers to identify and assess the needs of any pupils with barriers to learning or who are at risk of underachieving.

To support teachers and support staff in the implementation and evaluation of EHCP Annual Reviews and SEND Support Plans to meet the needs of children with SEND.

To liaise with outside agencies and professionals to ensure that school staff are well-informed about how best to support individual children’s learning.

To work with teams across the school to facilitate effective teaching and learning.

To manage the budget for this area of the school.

Leading and Managing People

To lead and manage support staff.

As a member of the Senior Leadership Team, be involved in the implementation of Performance Management/Appraisal of colleagues and integrate this into their professional development.

To participate, where appropriate, in the appointment of teaching and support staff.

As part of the Senior Leadership Team, to identify staff training needs and implement, co-ordinate, lead and facilitate INSET in relation to inclusive practice and safeguarding.

To ensure staff are well-informed about all aspects of inclusive practice and safeguarding.

To encourage the practice of working as a team.

Other Duties and Responsibilities

To ensure the delivery of effective pastoral care for all pupils who need it.

To communicate orally and in writing with the Local Authority in matters regarding inclusion and safeguarding – making such reports as will enable the authority to discharge its function.

To liaise with other schools, particularly in relation to transition and transfer of pupils.

To identify, organise and facilitate effective training sessions for parents/carers to help them to support their children.

