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Job Description Higher Level TA
Name:								Grade: Scale 6  
Post Held: Higher Level TA
Reports to: Teacher/AHT

Equal Opportunities:
Eko Trust has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand and promote its policies in their work.

Gainsborough Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. We are fully committed to ensuring that consistent effective safeguarding procedures are in place to support families, children and staff at school. All concerns are passed through the members of staff who are trained as "Designated Child Protection Officers" in school in compliance with the "sharing of information" guidance.
The purpose of the post: 
To support the education and welfare of pupils as directed by teachers; having due regard to the school’s aims, objectives, schemes of work and policies, and relevant national requirements.  To share the responsibility for the well-being and discipline of all pupils.

To complement teachers’ delivery of the national curriculum and contribute to the development of other support staff, pupils and school policies and strategies.

To work collaboratively with teaching staff and assist teachers in the whole planning cycle and the management/preparation of resources. Also to lead learning for whole classes during the short-term/planned absence of teachers.

To provide support for pupils, the teacher and the school in order to raise standards of achievement for all pupils, by utilising advanced levels of knowledge and skills when assisting with planning, monitoring, assessing and managing classes, and to encourage pupils to become independent learners, to provide support for their welfare, and to support the inclusion of pupils in all aspects of school life.

Main Duties
Planning
Plan and prepare lessons/interventions with teachers, participating in all stages of the planning cycle, including in lesson planning, evaluating and adjusting lessons/work plans.
Develop and prepare resources for learning activities in accordance with lesson plans and in response to pupil need.

Teaching and Learning
Within an agreed system of supervision and within agreed learning objctives/lesson framework, teach whole classes.
Provide detailed verbal and written feedback on lesson content, pupil responses to learning activities and pupil behaviour, to teachers and pupils.
Motivate and progress pupils’ learning by using clearly structured, interesting teaching and learning activities.
Support the teaching of Literacy and Numeracy by delivering intervention programmes to groups of pupils. To assist pupils to access the full curriculum. Be familiar with lesson plans, IEP targets and learning objectives.
Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
Promote and support the inclusion of all pupils, including those with specific needs, both in learning activities and within the classroom.
Use behaviour management strategies, in line with the school’s policy and procedures, to contribute to a purposeful learning environment and encourage pupils to interact and work co-operatively with others
In accordance with arrangements made by the Headteacher, progress pupils’ learning in a range of classroom settings, including working with individuals, small groups and whole classes where the assigned teacher is not present.
Organise and safely manage the appropriate learning environment and resources
Promote and reinforce children’s self-esteem and independence and employ strategies to recognise and reward achievement of self-reliance
Assist the class teacher in encouraging acceptance and integration of children with special needs, or from different cultures and/or with different first language

Monitoring and Assessment
With teachers, evaluate pupils’ progress through a range of assessment activities.
Assess pupils’ responses to learning tasks and where appropriate, modify methods to meet individual and/or group needs.
Monitor pupils’ participation and progress and provide constructive feedback to pupils in relation to their progress and achievement.
Assist in maintaining and analysing records of pupils’ progress.
Contribute to programmes of observation and assessment as planned by the teacher and provide reports, evaluations and other information to assist in the provision of appropriate support for specific children.

Mentoring, Supervision and Development
Manage other teaching assistants and undertake, induction, training and mentoring for other teaching assistants.
Assist teachers in offering mentoring support and guidance to other teaching assistants undertaking formal training.
Offer mentoring support and guidance for older pupils undertaking work experience activities within secondary schools when the opportunity arises..
Support and guide other less experienced teaching assistants’ work in the classroom when required and lead training for other teaching assistants.
Contribute to the overall ethos, work, aims of the school by attending relevant meetings and contributing to the development of policies and procedures within the school. Also participate in staff meetings when crucial and training days/events as requested.

Behavioural and Pastoral
Recognise and challenge any incidents of racism, bullying, harassment, victimisation and any form of abuse of equal opportunities, ensuring compliance with relevant school policies and procedures and making sure the individual/s involved understand it is unacceptable.
Understand and implement school child protection procedures and comply with legal responsibilities.
Assist in maintaining good discipline of pupils throughout the school and escort and supervise pupils on planned visits and journeys.
Provide support and assistance for children’s pastoral needs, for example, dressing, caring for sick, injured or distressed children.
Provide physical support and maintain personal equipment used by the children at the school. Administer medication as agreed.
Foster and maintain constructive and supportive relationships with parents/carers, exchanging appropriate information, facilitating their support for their child’s attendance, access and learning, and supporting home to school and community links.
Supervise pupils in the playground and plan and organise play time activities.

Other
Any other duties required by the Class teacher,  Assistant Headteacher, or the Headteacher, which is within the scope of this post.
At all times carry out duties with due regard to the school’s Health and Safety policy.
To work within and encourage the school’s Equal Opportunity policy and contribute to diversity policies and programmes in relation to discriminatory behaviour.
To be responsible for all purchases of First Aid equipment/First Aid Courses. To keep a register of qualified First Aiders.
Provide risk assessments for pupils with injuries.
Ensure all procedures relating to Safeguarding and Child Protection are followed as a priority.

ADDITIONAL INFORMATION
Employees are expected to be aware of and adhere to all school policies.
General
· recording and reporting attendance at lessons in accordance with school policy
· be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· administer and assess routine tests and invigilate exams/tests
· provide general clerical/admin. support e.g. organise and update rotas, administer coursework, produce worksheets for agreed activities etc.
· respecting confidential issues linked to home/students/teacher/school work and to keep confidences as appropriate

Support for the School
1. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
1. Contribute to the overall ethos/work/aims of the school
1. Establish constructive relationships and communicate with other agencies/professionals, to support achievement and progress of pupils
1. Attend and participate in regular meetings,  training and other learning activities as required
1. Recognise own strengths and areas of expertise and use these to advise and support others
1. Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate
1. Undertake planned supervision of pupils’ out of school hours learning activities
1. Supervise pupils on visits, trips and out of school activities as required
1. Any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms following consultation with the recognised trade unions.

The following statements define the behaviour and attitudes which set the required standard for conduct in our school
 1. You must uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by:
· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position
· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions
· showing tolerance of and respect for the rights of others
· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs
· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law.
2. You must have proper and professional regard for the ethos, policies and practices of our school, and maintain high standards in your attendance and punctuality.
3. You must have an understanding of, and always act within, the statutory frameworks which set out your professional duties and responsibilities.

This job description may be amended at any time after discussion with you, but in any case will be reviewed by                          .

Signed _____________________  


Signed ______________________					Date______________

