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	Attributes
	Essential
	Desirable
	How the selection criteria will be assessed

	Qualifications
	· [bookmark: _GoBack]5 A*-C GCSEs, including Mathematics and English or equivalent.
	·   Educated to degree level
	Application form

	Professional Experience Knowledge and Understanding
	· Basic understanding of school, local Government and Central Government structures and how they interrelate.
· Effective administrative skills. 
· Good communication skills, both verbal and written. 
· Experience of working within a school or similar environment

	· Knowledge of, and ability to use a range of strategies to deal with classroom behaviour as a whole and also individual behavioural needs
· Experience of designing learning materials

	Application form and interview

	Abilities and Skills
	· Excellent IT skills (Excel, Word, SIMs system, email, diary management and internet).
· Appropriate professional attitudes to use of authority and maintaining discipline.
· Experience of assisting with students in a classroom environment and generally around the school.
· Commitment to the protection and safeguarding of children and young people
· Ability to respond proactively to unexpected problems and situations.
· Ability to demonstrate initiative.
· Ability to relate well to children and adults.
	· Ability to use relevant equipment / resources and technology
	Application form and interview

	Personal Qualities
	· Good interpersonal and communication skills.
· Ability to deal calmly with different situations as they arise
· Ability to motivate and encourage students
· Ability to work effectively under pressure.
· A flexible and positive approach to work.
· Knowledge of, and commitment to, Equal Opportunities.
· Willingness to undertake relevant training.
· Ability to form and maintain appropriate relationships and personal boundaries with children/young people, parents and staff. 
· Willingness to work flexibly to meet the needs of the service and ensure deadlines are met.
	
	Application form and interview

	Other requirements 
	· Willingness to take on additional duties as and when required.
	
	



SELECTION CRITERIA

Applicants will need to demonstrate that they possess the personal aptitudes, abilities, skills, knowledge, experience, education and qualifications outlined in the person specification above. A statement addressing each of these characteristics is essential.

(Note: Please address each selection criteria individually, providing demonstrable evidence in support of your claims)
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