LEARNING CO-ORDINATOR JOB DESCRIPTION – TLR 2B
SPECIFIC RESPONSIBILITIES

	PURPOSE OF POST
	
	Raise standards, by impacting on the curriculum across the Learning Area.

In addition to the responsibilities of a MPS teacher, Learning Co-ordinators are expected to attend responsibility linked meetings, disseminate key messages and actively contribute to affect curriculum and ICT outcomes in their Learning Area.

Learning Co-ordinators will be accountable for leading, managing and developing this within their Learning Area.


	A sustained responsibility for delivery high quality teaching and learning for which he/she is made accountable
	
	· Model good practice in relation to curriculum and ICT developments
· Contribute towards enhancing the quality of teaching and learning, developing innovative teaching and learning styles within the Learning Area which develop independent and Collaborative Learning.



	Requires the exercise of a teacher’s professional skills and judgement. 
	
	· Disseminate information effectively
· Make informed decisions about the development of the curriculum and ICT within their Learning Area

· Contribute to the organisation of Learning Area events
· Liaise with the ICT Systems Manager in the management and use of hardware and software for the Learning Area


	Requires the teacher to lead, manage and develop a subject or curriculum area; or to lead and manage student development across the curriculum.
	
	· Contribute towards the management of the Learning Area with responsibility for co-ordinating a subject, project or specific provision/cross curriculum themes 
· Co-ordinate subject, project or specific provision/cross curriculum, with responsibility for Schemes of Work and lesson planning, ensuring continuity and progression and contributing to curriculum development within the Learning Area
· Oversee tests, examinations and coursework,  ensuring high standards and targets are met.
· Contribute towards the  management of ICT, including E-Learning, in the Learning Area



	Has an impact on the educational progress of students other than the teacher’s assigned classes and group of students.
	
	· Use assessment to identify and track specific targeted groups

· Work with the DOL/DDoL in the development of the curriculum and ICT in the Learning Area
· Monitor the impact of the curriculum on student achievement.


	Involves leading, developing and enhancing the teaching practice of other staff.
	
	· Supporting other Learning Area staff in the production of curriculum materials, within designated curriculum area
· Identify relevant INSET needs and provide INSET to Learning Area colleagues, as appropriate.
· Leading on curriculum related and ICT actions in the Learning Area Improvement Plan

· Working with Teaching Assistants on the promotion of literacy

· Develop and promote a wide range of teaching and learning strategies within the Learning Area, in order to develop students as independent and collaborative learners.

· Conduct Lesson observations, including lessons focusing on ICT



· Employees will be expected to carry out such other reasonable duties, which may be required from time to time, which include the implementation of key government policies.
· You will be line managed by your DoL/DDoL.  Your work may be led by another senior person in the school also.
· This Job Description will be reviewed on an annual basis.




PERSON SPECIFICATION

TLR 2B
	Education training and qualification


	
	· DfES Qualified Teacher Status, or overseas trained teacher.

· Degree in subject or equivalent qualification
· Evidence of on-going commitment to professional development


	
	
	

	Experience
	
	· Teaching experience essential.

· Able to teach to GCSE level at least. Beyond this is desirable

· Good track record of high quality teaching and learning

· Evidence of having led an aspect of school improvement

· Evidence of active contribution to a team or teams


	
	
	

	Knowledge, skills and commitment
	
	· Up-to-date knowledge of curriculum and pastoral issues and clear ideas as to how to meet the needs of the students in these subjects.

· Commitment to the inclusion of students with special needs into mainstream educational provision.
· Able to communicate effectively, both in writing and orally.

· Able to make effective use of ICT


	
	
	

	Self-management
	
	· Hardworking and committed to own learning and ongoing professional development.

· High standards of professional practice, including time management, good organisation and attention to detail.

· Able to maintain sense of proportion and humour in stressful situations.

· Able to be reflective and self-critical.

· Able to set realistic goals, work towards them and monitor progress.

· Able to work as a member of a team.
· Able to work autonomously.

· Good record of attendance and punctuality.



