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GENERAL DUTIES AND RESPONSIBILITIES
Key tasks and accountabilities are intended to be a guide to the range and level of work expected of the post holder.  This is not an exhaustive list of all tasks that may fall to the post holder and employees will be expected to carry out such other reasonable duties which may be required from time to time.

To directly support children and families by:
· liaising with outside agencies in order that they can arrange appropriate care, resources or benefits;
· implementing and leading on Newham’s Early Help strategy
· keeping accurate records and report writing;
· budgetary and managerial administration;
· offering information, counselling and advocacy;
· building trusting relationships with children and their families;
· lead on CP/CIN cases
· attending or contributing towards court cases;
· act as Safeguarding Lead in the school and provide Safeguarding training for the school community
· provide information to relevant staff about children and families;
· acting as a key worker, supporting other professionals in school;
· organising and managing support plans;
· liaising with health professionals to develop and maintain accurate medical records and provision for children;
· responding to requests for information;
· helping to protect children from harm;
· to line manage the school’s Learning Mentor

This job description is a guide to the work that you will initially be required to undertake. It may be changed from time to time to meet changing circumstances. It does not form part of your contract of employment. 

This is a non - statutory role whereby the School based social worker will work with a similar client group i.e. children and families within the school community but are not specifically responsible for enforcing the law.


