Calverton Primary School
Assistant Headteacher Teacher Job Description

The Assistant Headteacher teacher should carry out professional duties in accordance with and subject to conditions of employment as set out in School Teachers’ Pay and Conditions Document.
General Duties

· To be an active member of the Leadership Team and support the Headteacher in implementing the school’s aims and objectives, practice and development.
· To share in the leadership of the school in all matters relating to its management, administration and organisation.
· To share responsibility for promoting an ethos which promotes well-being, independence and a positive attitude to learning.
· To be a model of classroom excellence and provide support to colleagues ensuring high quality teaching across the school.
· To assume responsibility for the day–to–day running of the school in the absence of the Head Teacher and Deputy.
Teaching and Learning

· To lead and motivate staff, by personal example, in teaching performance, using a wide range of strategies to promote achievement.
· To take a leading role in supporting the monitoring and evaluation of teaching and learning across the school, and to support staff development through formal observations and informal coaching processes.
· To maintain an overview of the curriculum and co-ordinate curriculum initiatives, reporting on effectiveness and identifying areas for development.
· To assume responsibility for a curriculum area(s) according to the needs of the school.
· To have a teaching commitment that is appropriate in relation to the other responsibilities required of this post.
Leadership and Management

· To actively participate in the development and implementation of policies and practices which reflect the school’s commitment to improving achievement.

· To share responsibility for implementing the school self review cycle and ongoing review of the SEF and in producing, implementing and evaluating the school improvement plan.

· Attend Leadership Team meetings, participating fully in discussion and decision-making, and then, by example, actively support and carry out agreed school policies and disseminate them to staff, governors and parents.
· Share responsibility for the management of behaviour throughout the school and be involved in supporting staff in the use of a range of strategies for the successful management of behaviour.

· To assume the role of curriculum development lead.

Managing Staff
· To participate in the performance management and continuing professional development of all staff within school and oversee the continued professional development of all staff.

· Work with colleagues to implement coaching and mentoring systems to ensure the support and development of all staff working within the school and to assume responsibility for the induction and mentoring of trainee teachers

Resource Management
· To support all curriculum subject leaders, ensuring consistency in action planning, monitoring and evaluation and managing subject budgets in line with school priorities.
Further Responsibilities
· Be committed to the school’s Equal Opportunities Policies and to help implement them throughout the school.

· Be professionally accountable for all the outcomes of Every Child Matters.

· Undertake any professional duties reasonably delegated by the Head Teacher.

The Assistant Headteacher may also be required to carry out any other such duties in relation to the changing needs of the school, subject to consultation.
