

Grange Primary School

JOB DESCRIPTION

	
Job Title:	Supervisory Assistant / Midday
 
	
  	Grade: 	Scale 1


	
Person reports to: 	Head Teacher or Senior Supervisory Assistant

Staff supervised: 	No supervisory responsibilities


	
Purpose of job: 	

To assist the Head Teacher as required in ensuring the safety, welfare and well-being of pupils during the lunchtime period. The postholder will help to maintain a safe, orderly and positive environment within the dining area and playground, promoting good behaviour and supporting pupils in accordance with school policies and procedures.


	
Equal opportunities:

                         The Council is committed to promoting equality, diversity, and inclusion in all aspects of employment. All recruitment, selection, training, and promotion decisions are based on fair, job-related criteria. We expect all employees to respect these principles, contribute to a positive working environment, and help ensure that no one experiences discrimination or harassment.


Duties and Responsibilities: 

1. To ensure orderly behaviour in the Dining Room.

2. To assist pupils when they are unable to assist themselves.

3. To clear up any food spillage, water or sickness in the Dining area during the service of meals.

4. To supervise the return of empties and waste food.

5. To attend to minor accidents and report such to the Head Teacher or Senior Supervisory Assistant.

6. To supervise pupils in the playground or in the school during inclement weather, under the direction of the Head Teacher or Senior Supervisory Assistant.

7. To report immediately, any untoward circumstances.

8. Such other duties, within the competence of the postholder, which may be required, from time to time.
PERSON SPECIFICATION

	
Job Title:	Supervisory Assistant / Midday	

	
Grade: 	Scale 1


	
Important Information for Applicants

The criteria listed in this Person Specification are all essential to the job. Where the Method of Assessment is stated to be the Application Form, your application needs to demonstrate clearly and concisely how you meet each of the criteria, even if other methods of assessment are also shown. If you do not address these criteria fully, or if we do not consider that you meet them, you will not be shortlisted. Please give specific examples wherever possible. 


	
	

	CRITERIA
	METHOD OF ASSESSMENT

	Education & Qualification

	1. No formal qualification required

2. Commitment to supporting the Council’s Equal Opportunities Policy.



	

Application Form 

Application Form / Interview 




	Experience
	1. Experience of dealing with children either in a domestic or work environment



	

Application Form/ Interview 




	Knowledge
	1. Understanding of children’s behaviour and ability to respond to their needs in varying circumstances. 

2. Understanding of basic issues of hygiene and child safety. 



	

Application Form/ Interview 




Application Form/ Interview




	Skills and abilities 

1. Ability to act quickly and responsibly in the event of accidents or untoward circumstances. 

2. Ability to communicate effectively with children.
	
Interview


Interview  
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	Personal style and behaviour 

	1. Friendly, approachable, and professional in interactions with pupils, staff, and visitors.

2. Demonstrates reliability, honesty, and integrity.

3. Alert and proactive in maintaining a safe environment. 

4. Shows flexibility and a positive attitude toward completing varied tasks.




	Interview 



Interview 


Interview 



Interview 





[image: C:\Users\jchapman51.316\Downloads\blank-footer.jpg]	

image1.jpeg




