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Job description
Becoming the Music Development Manager at Gallions Primary School is an exciting and unique opportunity. You would be a key part of our school community, enabling us to continue and strengthen the already established music programme at the school. 
The role can be divided into the following main categories:
1. MANAGEMENT 
2. FUNDRAISING 
3. COMMUNICATION
4. DEVELOPMENT 
MANAGEMENT
· The overall administration of all aspects of music within Gallions Primary School, thus facilitating the continued effective delivery of the Gallions music programme. This will include the musicianship and instrumental programmes, extra-curricular music opportunities, music projects, out of school music making opportunities for pupils, families and the local community.  
· To work with the Senior Leadership Team and music teachers to create an effective timetable for the core and extra-curricular musical activities throughout the year.
· The effective procurement, storage, maintenance and organisation of music resources and instruments for the effective and creative teaching of music.
· The implementation of systems for assessment in music (chiefly report writing) and rewarding pupil progress through music.
· Managing the successful organisation of concerts, performances and musical events throughout the academic year. To include: the development, in consultation with class teachers, music teachers and Senior Leadership of timetables and concert/ rehearsal schedules which cause minimum disruption to the daily running of the school. 
· Actively seeking other feasible and appropriate performance opportunities for the children, including competitions and festivals.  
· Actively identifying opportunities for visiting artists to perform to and interact with the children. Also looking at new creative opportunities for commissions or collaborations with composers where appropriate. 
· Seeking projects and other musical opportunities (both inside and outside of school time) that will offer increased and valuable access to music for children.
· Acting as the school representative in meeting visitors, conducting tours of the school, networking and representing the school at appropriate conferences, meetings and events.

MANAGEMENT OF THE MUSIC TEAM

· In consultation with the Lead Practitioner in Music and the music team, identifying and organising relevant training and professional development opportunities for music staff. 
· Where necessary, assisting with the organisation and coordination of music courses for external candidates, as part of the school’s professional development programme. (Making Music Happen Course).
· In consultation with the music team, identifying the needs for additional members of staff or replacement members of staff within the music team. Putting procedures into place for recruitment, including planning the interview and observation process. 




FINANCIAL MANAGEMENT

· The management of all music-related budgets.
· Prioritising how music-related budgets should be used, in line with the priorities outlined in the Music Development Plan.
· The authorisation of invoices submitted by music teachers, visiting artists and workshop/ project leaders in the area of music. 
· Invoicing for donations and services provided on behalf of the Gallions Music Trust. 
· Working together with the Treasurer of the Gallions Music Trust to manage the use of finances. 

FUNDRAISING
· Overseeing all fundraising activity taking place at Gallions Primary School. 
· Administration and implementation of Gallions Primary School’s fundraising strategy for music, including its committed giving schemes, fund-raising events and major donor relationships, corporate sponsorship relationships.
· Personally raising significant funds, including through completing funding applications and grant bids, and producing high-quality clear reports and/or evaluations of successful grant allocation.
· Generating new donors and sponsors through networking and raising the profile of the school’s musical activities. 
· Managing external relationships with key stakeholders and consultants.

COMMUNICATION
· Administration/Co-ordination of communication between Gallions Primary School and the Gallions Music Trust.
· Providing and facilitating effective communication with and between all music staff. (Organising and leading professional and purposeful team meetings).
· Facilitating and encouraging effective communication between music staff and non-music staff (the rest of the school)
· Developing and maintaining links with colleagues in primary and secondary schools, and with local music services and partners, to aid and encourage the sharing of ideas and resources.
· Overseeing communication with parents regarding music. Increasing parental support and engagement with the children’s musical learning.
· Promoting the musical work of the school through PR and marketing. This involves sensitive use of social media (in line with school policy) and regularly updating both the music page of the school website and the Gallions Music Trust website.

DEVELOPMENT
· Alongside Lead Practitioners in Music and Senior Leadership Team, evaluating, updating and delivering a structured and strategic development plan for music (Music Development Plan) at Gallions Primary School.
· Developing strategic relationships and partnerships with external Music organisations to benefit the school.
· Creating strategies to improve and increase children’s access to music including for those children with Special Educational Needs and Disabilities. 
· Facilitating the planning and delivery of music-based cross-curricular projects in consultation with music teachers, year group leaders and external partners where appropriate. 
· Increasing parental support and engagement with the children’s music learning. 


PERSONAL SPECIFICATION
Qualifications and experience
· Music degree (BMus or BA Hons)
· A passion for and knowledge of music and music education
· Experience of raising money and building strong, successful and profitable relationships with funders
· Experience of financial planning and management and the ability to prioritise fundraising opportunities.
· Experience of working in school/ community settings
· Experience of planning, managing, monitoring and evaluating music education projects
Personal skills and attributes
· Excellent writing skills
· Commitment to the vision of the school
· Ability to relate well to children, parents, staff and visitors. 
· Excellent communication and interpersonal skills. Ability to build effective relationships with all teaching staff, and funders.
· Ability to work to deadlines and prioritise workloads. 
· Strategic thinking – the ability to develop successful strategies for fundraising and the direction and development of the Gallions Music Programme. 
· Excellent IT skills

Desirable experience
· A wide network of contacts throughout the music sector to benefit the school.




This job description is intended as a guide to the range and level of work expected of the post holder, it is not an exhaustive list of all tasks that may fall to the post holder. This job description is subject to review in consultation with the post holder. The post holder must carry out their duties with full regard to the school’s Equal Opportunities and Health and Safety policies.

The successful candidate will be required to undertake a full DBS check.

