Job Description:
Assistant Site Supervisor
Scale:
3 (14-17)
   Number of weeks :
52
 
 
       Hours per week:
36.00
Full Time: - £18,657 - £19,623                                           
                                                                                                    Updated 26.07.2017
          	
[image: cid:image001.png@01D0B33D.09359D70]




Post holder reports to:                     Senior Site Supervisor
Post holder responsible for:            
Purpose of Job:                                   
	 Assisting in the maintenance, cleaning, security, heating, health and safety, and other general site services within       
               the premises.

	Any other duties as directed by the Principle.


Hours of Work:			     Monday to Friday Week 1: 8am-4pm
[bookmark: _GoBack]						         Week 2: 10am-6pm (alternate weeks worked)
					
				    Overtime available and shared between the Site Supervisors team.
	














Main duties and responsibilities: -	
1. To be responsible for the planned and ad hoc maintenance and upkeep of the premises, the buildings, their non-curricular contents and grounds - including, determining in accordance with established guidelines whether repairs/maintenance should be undertaken directly or to request contract services.

2. To be responsible for deciding priorities for handyperson works required at the establishment.

3. To be responsible for ensuring the safe and efficient operation of all mechanical, electrical, heating and water services on the premises, including lifts, and to ensure safe levels of lighting, heating and ventilation are maintained.




4. To liaise with the relevant sections with regard to queries concerning the level of service provided, to contribute to the monitoring and regular review of all major contracts and services provided to the establishment.


5. Carry out appropriate duties in relation to the grounds; eg. watering, weeding, planting, pruning etc.

6. To carry out a wide range of handyperson duties using various skills.

7. To carry out basic plumbing, carpentry, and electrical works / repairs.

8. To maintain and / or improve the school décor (both internally and externally).

9. To deal with any emergencies (caused by accidents, vandalism etc) as they arise.

10. To assist the Senior Site Supervisor with the overall security arrangements of the premises including ensuring that staff are aware of the Council’s guidance and procedures on security and the use of alarm systems.

11. To be responsible for maintaining the premises in a safe and healthy condition, ensuring the maintenance of fire and other safety equipment and of first aid and emergency equipment, the safe storage of any potentially harmful materials and that there is appropriate and effective signposting.

12. To work on own initiative, particularly during school holiday periods and in emergencies, taking all necessary action to ensure the security and maintenance of the premises / site; to liaise with other Council services; to provide appropriate information to head of establishment as required.

13. To deputise for Senior Site Supervisor and Assistant Site Supervisor in their absence.

Such other duties, within the competence of the postholder, which may be required, reasonably from time to time.


Note:	The duties of this post will involve working outside normal hours, including weekends and bank holidays as necessary.



	EQUALITY AND DIVERSITY
	 
	 
	 
	 
	 
	 
	 

	Eastlea Community School has a strong commitment to equal opportunities and diversity in all aspects of

	employment within the London Borough of Newham and in its services to students, staff and the wider

	community. All employees are expected to understand and promote equality and diversity in the course 

	of their work. 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	SAFEGUARDING CHILDREN
	 
	 
	 
	 
	 
	 
	 

	Eastlea Community School is committed to safeguarding and promoting the welfare of the children and

	young people and expects all staff and volunteers to share this commitment and uphold all relevant

	procedures.
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	An enhanced current DBS clearance is a necessity for this post.
	 
	 
	 


 
I have read the job description and agree to all the terms and conditions set out. I also agree to comply with all School Policies, Child Protection and Health and Safety regulations. I understand that this job  description is not an exhaustive list and I agree, when required, to undertake and reasonable request made by my line manager, the Corporate Services Manager or the Principle.



SIGNATURE:
NAME:



DATE:
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