Vicarage Primary School
JOB DESCRIPTION

Job Title: 
SENCO
General Duties

As a member of the teaching staff at Vicarage Primary School you will be part of a successful team that has shared aims and a common philosophy. In essence, staff should be fully committed to providing a very high quality education for all pupils and to raising standards in all areas of school life.

General duties of all teachers are described in the School Teachers’ Pay and Conditions Document and in the Teachers standards document.
Specific Duties of a Class Teacher

· To deliver good lessons consistently and aim for outstanding practice in teaching and learning
· Be an outstanding role model, exemplifying a high standard of teaching and learning and promoting high expectations for all members of the school community

· To support the Induction and mentoring of new staff in the phase
· To communicate and liaise effectively with pupils, parents, governors and external agencies

· To develop and improve classroom practice through attendance of CPD sessions and reading of educational literature
· To understand NC requirements and assessing, recording and reporting requirements

· To follow requirements set out in the teaching and learning policy. 
· To adhere to agreed school systems in place for assessment and target setting
· To identify curricular targets for pupils achievement and evaluate progress and achievement. To review and set new targets at least every half term.
· To interpret and interrogate data to identify children needing additional support, those who are

meeting or exceeding age related expectations
· To ensure data informs planning

· To work with the Inclusion Lead, Specialist Learning Support Teacher, HLTA and SEND Team to ensure appropriate long term targets are prepared and addressed in teaching and learning

· To report regularly and appropriately to the Senior Leadership Team about pupil progress
· To follow the schools Safeguarding policy and procedures
· To promote effective practice through demonstration lessons and shared planning

· To follow the schools Health & Safety policy and procedures
· To adhere to the schools Positive Behaviour policy for the management of children’s behaviour.

· To ensure that a broad and balanced curriculum is taught to all pupils

· To mark and monitor pupils’ work in line with the schools agreed marking policy

· To effectively manage the deployment of support staff to maximize the impact on pupil learning

· To make effective use of ICT in teaching and learning

·     To plan effective opportunities for pupils’ spiritual, moral, social and cultural development

·     To have high expectations for pupils’ behaviour
· To establish and maintain a safe and stimulating learning environment

· To report progress to parents as appropriate at Parents Evenings and in a written report during the academic year

· To lead collective worship 
· To carry out playground and Sanction room duties
Specific Responsibilities of a Class Teacher
These are intended to be a guide to the range and level of work expected of a class teacher.  It is not an exhaustive list of all tasks and teachers will be expected to carry out such other reasonable duties, which may be required from time to time. 

Core Purpose of SENCO Job
· To share responsibility for the day-to-day operation of the SEND provision made by the school for SEND pupils
· To provide guidance in the area of SEND in order to secure early identification of SEND and appropriate provision for pupils with SEND
· To provide high quality teaching and effective use of resources for SEND pupils

· To enable all pupils with SEND to be the best they can be

Responsible to:  AHT/Inclusion Lead
Responsible for: Shared responsibility for SEND Team

Management Responsibility
· To be co-chair the SEND Leadership Team and contribute to the development of learning at the school

· To share responsible for the lead of SEND at the school and for improving standards and maintaining the ethos of the school
· To provide an enriched, exciting and innovative SEND provision

· To share the responsibility in the liaising, co-ordinating and managing all external support offered to school locally and from agency for SEND

· To share responsibility in the tracking of progress for SEND pupils and measuring impact of interventions using classroom monitor.
· To share the responsibility in organising Annual Reviews

· To support the process of Higher Level Funding Applications

· To support the publication and reviewing of policies linked to SEND provision (ie SEND Report, Equality Duty)

· To support the publication of a SEND Development Action Plan each year, which will contribute to the School Improvement Plan

· To support on SEND CPD training throughout the school 
· To support in maintaining the Centre of Excellence Inclusion Quality Mark.

· To share responsibility in constructing the school’s provision map ensuring the interventions programmes target the right pupils and staff expertise is deployed appropriately
· Develop a programme and provide support for pupil integration into mainstream classes and the life of the school

· To update SIMS

· To assist line managing and appraising 1:1 TA
· ASD pupil lead

· To coordinate and lead on Interventions

· To support Annual reviews

Teaching and Learning

· To be an outstanding SEND practitioner who knows and understands how pupils learn
· To audit SEND provision regularly throughout the year and to ascertain additional practices to increase SEND provision

· To disseminate good practice in SEND 

· To deliver and model high quality teaching and learning strategies that successfully support SEND learners

· To work with SEND children in small groups and one-to-one to develop and improve their progress.  

· To analyse and interpret school data, including ‘pupil voice’, pupil motivation and behaviour patterns and use the findings to identify areas to improve the quality of SEND provision.  The improvement should be achieved by developing appropriate policies, practices and expectations together with challenging targets and teaching methods, in order to create and implement effective actions plans which support pupils.

· To assist staff to interpret data to monitor pupil progress and set long term targets. 
· To assist teachers to develop their understanding of SEND to enhance opportunities and maintain motivation where underachievement is identified for individuals, groups/cohorts who are making inadequate progress.

· To monitor the delivery of the National Curriculum along with continuity and progression for special educational needs pupils to ensure all have access to a range of learning opportunities, including independent study.

· To ensure that the scheme of work and modes of teaching and learning, support the School’s implementation of all current statutory requirements, (e.g. Disability Discrimination Act, Equal Opportunities, Safeguarding, SEND Code of Practice, SEND Report, Equality Duty).

· To work in partnership with phase leaders to raise achievement across the curriculum and in pupil behaviour, ensuring consistency of practice
· To manage the learning environment within the school to ensure that it supports learning; to ensure that a high level of quality work and display is evident throughout the environment
· To give practical assistance to colleagues where necessary
· To actively promote high standards in the teaching of the subject throughout the school
Management of Staff
· To share the responsibility of managing the SEND team

· To organise, plan and model a range of teaching strategies for staff to further develop their repertoire of teaching skills in relation to SEND.

· To support staff in formulating/producing long term targets for children and review the progress of children with a long term target.

· To establish a monitoring and review system for classroom observation of SEND learning with a view to supporting all staff to implement strategies that lead to improvement and progression for SEND pupils.

· To monitor and evaluate planning to support staff in their provision for SEND pupils.

· To ensure the school SEND Register is up-to-date

· To ensure all individual programmes for appropriate SEND pupils (IEP’s) are completed, and monitored and their impact is assessed and progress can be evidenced
· To monitor the INSET needs of SEND Team and the school staff in relation to SEND

· To support school based INSET as appropriate

· To support, organise and monitor CPD training for teaching assistants in relation to SEND, 1-1 support and effective intervention strategies.
· To share responsibility the Performance Management of SEND Staff and other appropriate colleagues

· To support the planning and management of education visits, class assemblies, concerts and other special events in the school
· To write individual education programmes and write reports for Annual Reviews

Assessment of SEND Pupils
· To ensure robust tracking systems are in place to record pupil progress

· To screen and assess pupils with SEND needs

· To work with colleagues to set challenging targets to raise achievement among SEND pupils 
· To analyse performance data relevant to SEND pupils and lead in the setting, implementation and monitoring of numerical and curricular targets in order to raise standards in learning and teaching across the curriculum
Resources
· To ensure the provision and development of relevant teaching resources.
· To identify resources needed to meet the needs with SEND
· To maintain existing resources as well as exploring opportunities to develop and/or incorporate new resources from a range of sources both from inside and outside the School.

· To dispose of all resources in accordance with the School’s policy.

Liaison/Communication of SEND
· To establish effective communications with parents involving them in their child’s education, as well as their child’s progress and targets for improvement.

· To provide parents with the statutory information regarding SEND.

· To liaise with training institutions, the LA and subject leaders to ensure effective, high quality SEND provision.

· To liaise with relevant agencies that support SEND provision.

Health and Safety

· To be aware of the responsibility for personal health, safety and welfare and that of others who may be affected by your actions.

· To co-operate on all issues to do with Health, Safety and Welfare.

Continuing Professional Development – Personal

· To have or  work towards obtaining the National Award for SEN co-ordination.

· To have outstanding teaching and management abilities, setting high expectations by leading by example in all areas of professional duties
· To take responsibility for personal professional development, in conjunction with the CPD Leader, keeping up-to-date with research and developments in teaching pedagogy and changes in the School Curriculum, which may lead to improvements in teaching and learning.

· To undertake any necessary professional development as identified in the School Improvement Plan, taking full advantage of any relevant training and development available.

· To maintain a professional portfolio of evidence to support the Performance Management/teaching and learning review process – evaluating and improving own practice.

· To attend Cluster meetings and SENCO network meetings. 
Continuing Professional Development – Staff

· To contribute to and take a leading role in, the provision of high quality professional development through an effective Performance Management programme, making use of, where appropriate, other sources of expertise, e.g. LAs, outside training agencies, etc.

· To ensure that staff supporting SEND pupils are appropriately trained in effective learning and teaching and have an understanding of how young children learn and how to promote independent learning.

· To maintain a professional portfolio of evidence to support the Performance Management/teaching and learning review process.

Other
· To perform any other reasonable duties as directed by the Head Teacher
This job description will be reviewed annually as part of the performance management review process, or more frequently if necessary. It may be amended at any time after consultation with the Head teacher and AHT/Inclusion Lead.

