Deputy Head Teacher and Assistant Head Teacher Job Description

The Deputy Head teacher or Assistant Head teacher should carry out professional duties in accordance with and subject to conditions of employment as set out in School Teachers’ Pay and Conditions Document.

Professional duties

1. A person appointed as a deputy or assistant head teacher in a school in addition to carrying out the professional duties of a teacher other than a head teacher including those duties particularly assigned to him/her by the head teacher, shall:

Play a major role under the overall direction of the head teacher in:

a) formulating the aims and objectives of the school;

b) establishing the policies through which they shall be achieved;

c) managing staff and resources to the end; and

d) monitoring progress towards their achievement;

2. Undertake any professional duties of the head teacher reasonably delegated to him/her by the head teacher;

3. In the case of a deputy head teacher only, undertake to the extent required by the head teacher or the relevant body or, in the case of a foundation, voluntary aided or foundation special school, the governing body, the professional duties of the head teacher in the event of his/her absence from the school; and

Daily break

Be entitled to a break of reasonable length as near to the middle of each school day as is reasonably practicable. 

Guaranteed planning and preparation time.

           A deputy head teacher or an assistant head teacher shall be entitled to reasonable periods of time (“PPA time”) to enable him/her to discharge his/her duties (planning and preparing courses and lessons, and assessing, recording and reporting on the development, progress and attainment of pupils.


PPA time shall amount to not less than 10% of the deputy or assistant head teacher’s time-tabled teaching time (and for this purpose “time-tabled teaching time” means the aggregate period of time in the school time-table during which the teacher has been assigned by the head teacher in the school time-table to teach pupils).


A deputy or assistant head teacher shall not be required to carry out any other duties, including the provision of cover during his PPA time.

