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Title of Job: Midday Assistant

Hours: 10 hours per week (11.30am – 1.30pm) Term Time Only Plus Inset

JOB SPECIFICATION:  Midday Assistant

PERSON REPORTS TO:  Deputy Headteacher.

PURPOSE OF JOB:

To assist the Head Teacher as required, in order to care for the safety and well-being of

pupils during lunchtimes.

EQUAL OPPORTUNITIES:

The Council has a strong commitment to achieving equality of opportunity in both services

to the community and the employment of people and expects all employees to understand

and promote its policies in their work.

TERMS & CONDITIONS OF EMPLOYMENT APPLY:

Culturally diverse urban school requires a term time Supervisory Assistant.

The ideal candidate should be reliable and outgoing, to start as soon as possible.

DUTIES AND RESPONSIBILITIES:

1. To follow the school’s safeguarding policy at all times

2. To be able  to deal with children safely and appropriately, either in a work environment

4. To lead playground games or in the event of wet weather indoor games with children aged 4-11

5. To supervise children calmly and appropriately

6. Have an understanding of basic issues of hygiene and child safety

7.  Have the ability to act quickly and responsibly in the event of accidents or untoward circumstances

8. To communicate effectively with children

9. To attend to minor accidents and report such to the appropriate member of staff.

10. Undertake any training as appropriate.

11. To supervise pupils in the playground or in the school during inclement weather, under the direction of the Line Manager, Head Teacher or Member of the Senior Leadership Team.

12. To report immediately, any untoward circumstances to senior staff immediately.

13. Such other duties, within the competence of the post holder, which may be required, from time to time.

14. To liaise with senior staff when dealing with problems arising from pupil behaviour

15. To supervise mealtimes in the main hall if required


[image: image4.jpg]

