[image: image1.png]Leading

@g Portway
Primary School

Portway Primary School,
Stratford Road, London, E13 0JW
T 020 8472 7142

www.portway.leadinglearningtrust.org




[image: image2.png]# ™\ INVESTORS i
v N
%, INpEOPLE | Acedited

Portway Primary School is part of the Leading Learning Trust, a charitable company limited by guarantee and registered in England and Wales with company number 10028278.
The registered office of the trust is Selwyn Primary School, London, E13 OLX.





Job Title: Display Manager
Scale: To be negotiated  
Reports To:  Leadership Team 
Job Purpose:

The role of the Display Manager is to be responsible for the management of a consistent and high quality visual learning environment.  The post holder will work closely with the Executive Head teacher, the Head teacher and other senior leaders and teachers. The Display Manager should lead the team to ensure the smooth running of both schools, having responsibility for date setting, timetabling, resource preparation which results in modelling of good practice both within the curriculum and throughout the display areas in the public spaces of both schools.

Key Responsibilities
1. To prepare classroom and corridor boards before mounting displays of children’s artwork.

2. To display children’s art work in line with school policy.

3. To ensure all display work is presented in a uniform manner across the school to uphold the highest quality visual environment possible.

4. To be responsible for the ordering of all art and display materials throughout the school, and responsible for whole consumable budget.

5. To propose ideas for display themes for staff.

6. To work alongside the headteacher to review and develop the art and display policy.

7. To ensure there is a common purpose across all classrooms through creating common elements for display in each room.

8. To work with groups of children on display projects.

9. To evaluate the effectiveness of art/display across the school.

10. To offer in-service and support with art/display for all staff.

11. To work alongside the headteacher to audit provision and to ensure quality control across the display environment within the school.

12. To work alongside the headteacher towards artsmark recognition.

13. To support and oversee all corporate design decisions within the school.

14. To oversee all colour schemes, infrastructure and furniture/office choices within the school.

15. To liaise with outside agencies to encourage creative partners into school.

16. To outreach to national providers to ensure classes benefit from a wide range of creative experiences.

17. To assist in the induction of new staff.

18. To ensure there is a wide range of curriculum and cultural representation throughout the display in the school.

19. To ensure a balance of 2D and 3D display.

20. To promote the use of community languages through display and to ensure that displays include good vocabulary and develop questioning.

21. To be committed to the highest quality learning environment throughout the school.

22. To extend the high-quality environment into the playground.

23. To document all work and evaluation of effectiveness within a development file.

24. To create a portfolio of work and ideas that can be used as a staff resource.

25. To liaise with other schools in the generation of ideas and themes for art/display.

26. To create art/display/creative networks with other schools.

27. To oversee all costume and design for school productions.

Person Specification

Essential Requirements

Qualification:

· NVQ Level 3 (Childcare or Play) or equivalent.
· A certificate of further Education (preferably in Art/Design) or equivalent.
Experience:

· At least 2 year’s post qualification practical work with children and young people including with disabilities, special educational needs and or challenging behaviour.
· Experience of working within a team.
· Experience of dealing with parent/carers.

· Demonstration of contribution to effective team leading/working.

· Experience of managing a budget. 
Knowledge, Skills and Abilities:

· Competency in literacy, numeracy and computing.
· Evidence of creative ability within art/display.

· An awareness of the art/design programmes of study within the national curriculum.

· Ability to communicate effectively with children and young people 
· An understanding of the needs of children and young people living in a multicultural, inner city area.

· Ability to communicate effectively verbally and in writing to colleagues, parents and other professionals as required with a clear understanding of confidentiality and professional boundaries.

· Ability to keep accurate, up-to-date records.

· Knowledge and good understanding of anti-discriminatory practice, child protection and health and safety procedures.

· Ability to deal calmly and professionally with unforeseen circumstances including emergencies and accidents, which may occur.

· Experience of working independently with good time management skills.

· Good management skills to ensure staff are accountable for deadlines.

· Good personal/social skills to ensure all staff and children feel valued and part of the display culture.

· Experience of working with adults to ensure we promote a community learning environment.

· A commitment to the highest standards of presentation.

Attitude:

· A commitment to the delivery of high quality services.

· A commitment to the principle of equality of opportunity and an ability to translate theory into practice in your day-to-day work.

· Ability to adapt to and meet the challenges of change.

· A flexible approach to working patterns to meet the demands of the service and/or its users.

· A good team player.

· A reliable person who is punctual and good at time keeping.

Other:

· Willingness to undertake further training as required for the role



