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	Person Specification and Selection Criteria
Director of Finance and Operations
Updated: Feb 2018


	Attributes
	Essential
	Desirable
	How the selection criteria will be assessed

	Education & Training

	· Degree or equivalent qualification
· Accountancy Qualification (ACA, CIMA, ACCA, CIPFA)
· Working background in business or administration
	· Experience of working in an educational environment.  
· Experience of Academies Finance


	Application form

	Skills / Professional Qualities
	· Excellent financial skills, including the ability to plan, analyse and present financial information

· Excellent ICT skills. 
· Excellent interpersonal and communication skills. 
· Excellent organisational skills. 
· Analytical, flexible and creative thinking.
	
	Application form and interview

	Management / Personal Qualities
	· Ability to lead a team and manage others’ workloads. 
· Ability to work as a member of the leadership team. 
· Ability to solve problems, make good judgements and take decisions. 
· Ability to work under pressure. 
· Reliability, integrity and discretion. 
· Ability to make a strategic contribution to the Senior Leadership Team. 
· Ability to work under pressure and to tight deadlines and ability to plan, organise and manage a complex workload. 
· Enthusiasm and commitment to providing the best possible education for all students in the school  
	
	Application form and interview

	Experience 
	· Management of financial strategy, budgeting and accounting. 
· Significant level of knowledge on accounting procedures and financial management systems Facilities / property management. 
· Experience of managing and motivating staff- celebrating good practice and challenging poor performance   
· Understanding of good procurement principles, ability to negotiate and procure goods, services and works efficiently and to manage contracts effectively under the Best Value principles. 
· Experience of line management for teams of 5 or more people 
· Ability to prepare funding bids. 
· Ability to analyse and interrogate data management information to identify areas for improvement.  
· Good understanding of how to use IT to promote and drive school improvement. 
· Experience of managing relationships working in a team and promoting good practices to move the organisation forward. 
· Experience of business and human resources. 
· Practical experience of using FMS/MIS systems to deliver results. 
· Proven record of managing projects and achieving results, prioritising and meeting deadlines. 
· Experience of working in a medium or large organisation at a senior level
	
	Application form and interview


SELECTION CRITERIA

Applicants will need to demonstrate that they possess the personal aptitudes, abilities, skills, knowledge, experience, education and qualifications outlined in the person specification above. A statement addressing each of these characteristics is essential.

(Note: Please address each selection criteria individually, providing demonstrable evidence in support of your claims)
