Job Description

	Job title:

Head of School

	Department:

Strategic Commissioning

	Division/Section:

Newham Virtual School for Looked After Children


	Job Number:

24326

	Grade:

Leadership 13-16


	Date last updated:

14 September 2018

	Hours of Duty:

See below*


	Responsible to:

Executive Head Teacher


	EQUALITY AND DIVERSITY

We are committed to and champion equality and diversity in all aspects of employment with the London Borough of Newham.  All employees are expected to understand and promote our Equality and Diversity Policy in the course of their work.




* Your employment will be governed by the School Teachers’ Pay and Conditions Document; clarified by the following protocol with regard to hours

of work.

Work on planned activities after 6 pm on weekdays and on Saturdays or Sundays will receive time off in lieu.
Work 195 term time days plus up to 10 delivery days, plus up to 10 admin/personal development days.
Overall purpose of job

· To raise the educational attainment and achievement of children and young people in care and help to improve their life chances

· To ensure that appropriate advice, guidance and training is provided in respect of children who were previously in care
·  To provide educational expertise, including teaching, education support, advice, training and guidance for children and young people in care to Newham, social care professionals and Corporate Parents

· Develop quality assurance systems, as part of an integrated service-wide system and be responsible for development and implementation of strategies to raise the education outcomes of young people in care

· To lead on tracking, monitoring and raising the attainment of all young people in care in Key stages 1-5

· To act as the deputy to the Executive Head Teacher and provide day-to-day operational management within the Virtual School.

Job context
Overseeing the Virtual School’s monitoring, tracking and intervention system (CLA Live) and training and support programme.  Line-management of Advisory Teachers, and other staff as appropriate, and deputising for the Executive Head Teacher.

To contribute to raising standards and promoting social inclusion through the provision of high quality professional services which meet the ever-changing expectation of the customers, users, schools and clients we serve.

Key Tasks and Accountabilities
Key tasks and accountabilities are intended to be a guide to the range and level of work expected of the post holder.  This is not an exhaustive list of all tasks that may fall to the post holder and employees will be expected to carry out such other reasonable duties which may be required from time to time.

1 To lead on multi-agency projects to raise the education of Looked After Children, namely through over-seeing Personal Education Plans managed by schools, colleges and other educational establishments.

2 To manage the provision of advice, guidance and training relating to the education of children previously in care.

3 Provide lead curriculum advice and support to schools, colleges and other institutions, Social Care services and Corporate Parents.

4 Manage the Advisory Teachers, within the School and other staff as appropriate.

5 To maintain an agreed cohort of young people as an Advisory Teacher.

6 To act as Deputy to the Executive Head Teacher and operationally manage the Virtual School, providing the Executive Head Teacher with regular updates on the attainment, progress and attendance of the children and young people within the School.

7 To contribute to the Virtual School’s Development Plan, including its performance outcome criteria, as well as the development of written policy and practice, its implementation, audit and review.

8 Work in liaison with the Executive Head Teacher and other staff on business development opportunities, including the initiation of project, delivery and evaluation.

9 To be an active member of the Virtual School, providing regular monthly reports on the work undertaken with young people, social services and other agencies using the data from CLA Live, supported by the Information and Data Manager.
10 Contribute to producing high quality data information and analysis for inclusion in termly case reviews, progress reports and other reports as necessary.

11 Contribute to the development, delivery and production of materials and resources for training programmes for schools, colleges, social work staff, foster carers and other Corporate Parents. 

12 Liaise with Social Care Managers for curriculum and learning support and advice, including attending appropriate panels, and develop joint working with the Placements service to ensure Virtual School input into appropriate placements for young people.

13 To assist Social Care staff, carers and designated teachers in the provision of interim education support for pupils who are “out of school” on a short-term basis.

14 To facilitate transition into appropriate educational provision for Looked After Children, including those with SEND and EHC plans through regular links with the 0-25 SEND service and DCYPS.  To assist in the assessment of Looked After Children and contribute to the Annual Review and full assessment as requested.

15 To advise and provide guidance to Social Care staff, carers and other agencies in developing positive links with other education services.

16 To facilitate, where necessary, and support Personal Education Plan meetings and their outcomes and audits.

17 To record, in relevant places and in a timely manner, detailed case notes on all correspondence and decisions concerning young people using Azeus Care and CLA Live.

18 To contribute and take an active role in the planning of events and publications which enhance the awareness of Looked After Children and celebrate their achievements.

19 To contribute to the professional development of the Virtual School, Social Care staff, carers and teachers.

Personal Responsibilities
1 To carry out the duties and responsibilities of the post in accordance with Newham Health and Safety Policy and relevant Health and Safety guidance and legislation.

2 To use information technology systems as required to carry out the duties of the post in the most efficient and effective manner.

3 To undertake training and professional development as agreed with the Executive Head Teacher.

4 To undertake other duties as required by the Executive Head Teacher within the scope and status of the post.

Performance Standards
1 To ensure that all services within the areas of responsibility are provided in accordance with Newham’s commitment to the customer.

2 At all times to carryout the responsibilities of the post with due regard to Newham’s Equal Opportunities policies.
3 To ensure the development, implementation and maintenance of business-like relationships between Newham Council and Governing bodies, Head Teachers and College Principals so as to ensure an effective and responsive service and promoting a positive and collaborative working relationship between schools, colleges and Newham.

Organisational relationships
This post will be located within the Virtual School

This post holder will be line-managed by the Executive Head Teacher.

