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	Job Description: 

Midday Meals Supervisor
Scale 2, Point 12


Created: November 2015



	Post holder reports to:
Senior Midday Meals Supervisor
Purpose of Job:
· To supervise the activities of students in the cafeteria and around the school site during lunchtime

· Ensure high standards and expectations of student behaviour are adhered to during lunchtime 

· To work as part of a team, supporting other members of the team as required

· To maintain and model high standards of professional behaviour and presentation to reflect the expectations made of our students.
· Any other duties as directed by the Headteacher.
Responsible for:
No line management responsibility.
Hours of work: 
6.25 hours per week term time



13.10 to 14.25 each day (apart from Wednesdays which




are 12.50 to 14.05)



Main duties and responsibilities
· Carrying and using a radio appropriately to seek assistance from other members of staff
· Being aware of The Sarah Bonnell Way document and ensuring it is used in all aspects of work with students and staff
· Being aware of the school’s behaviour expectations, rules and procedures that relate to their area of work
Cafeteria:

To be part of a team rota that covers the following:

· Assisting students in the cafeteria by:
· Ensuring they queue up in a quiet and orderly fashion outside the cafeteria and when they collect their meal
· Ensuring students clear away their trays, plates and rubbish into the allocated areas

· Assisting with the cleaning up of any spillages or breakages that may occur

· Ensuring that students follow the rules for the cafeteria (e.g. not taking hot food out of the cafeteria)
· Ensuring the atmosphere and environment in the cafeteria is safe, seeking assistance from senior staff or a member of staff that can administer first aid if required

Around the school

· Patrol the school site to ensure students are safe and behaving in accordance with the schools’ expectations
After lunch

· Ensure the allocated area is clean and free from litter

Additional requirements
· To work within the framework of the school ethos, adhering to the Code of Conduct at all times.
· To maintain high standards of professional behaviour and presentation
· To undertake any other duties commensurate with this grade which may be required.
· To participate in necessary training and staff development.
· To take responsibility for Health and Safety in the post holders area of work.
This job description will be reviewed annually.

EQUALITY AND DIVERSITY

We are committed to and champion equality and diversity in all aspects of employment within the London Borough of Newham.  All employees are expected to understand and promote equality and diversity in the course of their work.
SAFEGUARDING CHILDREN

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and uphold all relevant procedures.
	I have read the Job Description and agree to all the terms and conditions set out.  I also agree to comply with all School Policies, Child Protection and Health and Safety regulations.  I understand that this Job Description is not an exhaustive list and I agree, when required, to undertake any reasonable request made by the Leadership Team.



	Name:


	Signature:

	Date:


	


