[bookmark: _Toc71698050]Job Description	


	Job Title:
Building Cleaner 

	Department:
Avenue Primary School

	Division/Section:


	Post Number:
 

	Grade:
Scale 2

	Date last updated:
January 2019




	EQUALITY AND DIVERSITY

	
We are committed to and champion equality and diversity in all aspects of employment with the London Borough of Newham.  All employees are expected to understand and promote our Equality and Diversity Policy in the course of their work.  





Overall Purpose of Job

To ensure an efficient daily cleaning of Council Buildings in order to contribute to a clean and safe working environment

Job Context

Post holder reports to a Cleaner in Charge/Cleaning Supervisor or, in their absence, Site Manager.

Key Tasks and Accountabilities

Key tasks and accountabilities are intended to be a guide to the range and level of work expected of the post holder.  This is not an exhaustive list of all tasks that may fall to the post holder and employees will be expected to carry out such other reasonable duties which may be required from time to time.

1. To undertake the cleaning of buildings including offices, staff facilities, classrooms, toilets and service areas, as directed, to the frequencies and standards specified by building cleaning schedules.

2. To report shortages and defects found in the premises, furniture and fittings, materials and equipment immediately to the Cleaner-in-Charge, Supervisor or other appropriate person.


3. To notify the Cleaner-in-Charge or Supervisor of any operational problems such as locked or occupied rooms which may interfere with cleaning schedules.

4. To promote good industrial relations and compliance with all statutory provisions and school policies relating to employment; in particular, staff must comply with the school’s Health and Safety at Work practices and policies.
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	Job Title:
Building Cleaner 

	Department:
Avenue Primary School 

	Division/Section:

	Post Number:
 

	Grade:
[bookmark: _GoBack]Scale 2
	Date last updated:
January 2019





	IMPORTANT INFORMATION FOR APPLICANTS


	The criteria listed in this Person Specification are all essential to the job.  Where the Method of Assessment is stated to be the Application Form, your application needs to demonstrate clearly and concisely how you meet each of the criteria, even if other methods of assessment are also shown.  If you do not address these criteria fully, or if we do not consider that you meet them, you will not be shortlisted.  Please give specific examples wherever possible.




	
CRITERIA

	
METHOD OF ASSESSMENT

	
EQUALITY AND DIVERSITY

	
We are committed to and champion equality and diversity in all aspects of employment with the London Borough of Newham.  All employees are expected to understand and promote our Equality and Diversity Policy in the course of their work.  

	
KNOWLEDGE:

1. Awareness of the needs of minority groups and a commitment to the principals of equality of opportunity
2. Understanding of the need for the service to be maintained and the willingness to alter cleaning duties in order to ensure this.

	


Application form/interview 



Application form/interview


	
QUALIFICATIONS:

1. Must be willing and able to undertake training to British Institute of Cleaning DPC Stage One

	


Interview 

	
EXPERIENCE:

None specific 

	


 

	
SKILLS AND ABILITIES:

1. Ability to undertake all aspects of cleaning/domestic work including: washing, sweeping, vacuum cleaning, emptying of litter bins, polishing and dusting, etc.
2. Literacy and numeracy skills sufficient to read and understand safety information, etc.
3. Ability and willingness to use powered cleaning equipment
4. Ability to be reliable and punctual and to ensure that cleaning services are carried out at the specified times and frequencies 
5. Good understanding of written and spoken English.
 
	


Application form/interview 




Application form/interview


Application form/interview

Application form/interview
 


Application form/interview/test

	
PERSONAL STYLE AND BEHAVIOUR:

None specific
 
	



 

	
OTHER SPECIAL REQUIREMENTS:

1. Flexibility of approach as occasionally the post holder will be required to work at different locations

	


Application form/interview



