Job Description: Assistant Head Teacher with responsibility for Standards across a phase at Park Primary School
Responsible to Head Teacher
General Duties and Purpose:

As a member of the teaching staff at Park Primary School you will be part of a successful team that has shared aims and a common philosophy. A commitment to creativity and the individual child is at the core of practice and this is set out in full in the school policies.

In essence, staff should be fully committed to providing a very high quality education for all pupils and to raising standards in all areas of school life in an attempt to raise life chances and encourage aspiration.

Newham Council has a strong commitment to achieving equality of opportunities in services to the community and the employment of people. The governors at Park fully support this policy. All Park employees are expected to understand and promote its policies in their work.

The expected duties set out below are in addition to the duties of all teachers which are described in the School Teachers’ Pay and Conditions Document.

1. To be a member of the School Leadership Team and make a significant contribution to the strategic development and direction of the school.
2. To take a lead role in school self-evaluation and planning for improvement.
3. To provide analysis of data from a variety of sources to inform planning and use of resources. 

4. To support staff to develop and provide enrichment opportunities throughout the curriculum. 

5. To have responsibility - under the direction of the Head Teacher - for the strategic leadership and management of the school. 

6. To contribute to whole-school aims, policies and practices, including those in relation to school self-evaluation, behaviour, discipline, bullying and race equality.
7. To ensure the school complies with all relevant legislation, including health and safety, equal opportunities, Every Child Matters and the Code of Practice. 

8. To lead CPD meetings and INSET through the provision of high quality professional development, such as coaching, or drawing on other sources of expertise.
9. To write an annual action plan for specific area of responsibility and to monitor and evaluate it against the success criteria and to use this to identify future priorities for development as part of the school development plan. 

10. To establish staff and resource needs and advise the leadership team accordingly of likely priorities for expenditure. 

11. To allocate, deploy and maintain resources with maximum efficiency to meet the objectives of the school and to ensure value for money. 

12. To maintain effective communication with governors, ensuring they are well-informed about plans, policies and priorities. 

13. To take responsibility for your own professional development and keep up to date with recent developments in education. 

14. To appraise members of staff as per the performance management policy. 

15. To undertake any other particular duty reasonably assigned by the Head Teacher from time to time. 

16. To maintain and develop a working knowledge of the classroom through regular opportunities for teaching and learning where and when necessary 

Specific Duties of the Post Relating to Leading on Standards 

1. To be the lead teacher for the Phase group accountable to the leadership team for improving standards and maintaining the professional and positive ethos of the school. 

2. To analyse performance data relevant to the phase and lead in the setting, implementation and monitoring of targets in order to raise standards in learning and teaching across the curriculum. 

3. To be instrumental in the consistent application of the behaviour policy.

4. To assume responsibility for effective communication with parents.

5. To have excellent teaching, leadership and management abilities, setting high expectations - leading by example in all areas of professional skills as set out in the Teachers’ Standards. 

6. To act as a team leader for appraisal for members of the phase (non-teaching) and a line manager for teaching and support staff on a day to day basis.

7. To work in partnership with other Assistant Head Teachers to: raise achievement across the curriculum; raise standards of attainment; ensure that teaching and learning across the school is at least good in all aspects and to ensure excellent standards in pupil behaviour and conduct.

8. To expect the very best from all in their team, children and adults alike.

9. To manage the learning environments within their phase to ensure that they support learning; to ensure that a high level of quality work and display is used throughout that environment and to ensure that standards are consistent across the phase.

10. To support the Core Leadership Team in all aspects of the strategic development and the day to day logistics of the school, including the deployment of support staff.

11. To assist in the delivery of school improvement INSET

12. To moderate and monitor children’s work within the year group and phase to ensure high, consistent and progressive standards of work and presentation.

13. To give practical assistance to phase group colleagues where necessary.

14. To support lunchtime behaviour and carry out at least 1 lunch time duty per week 

15. To take the lead in planning and managing educational visits, class assemblies, concerts, and other special events

16. To perform any other reasonable duties as directed by the Head Teacher. 

Skills sought:

Encouraging and supportive:

To encourage a sense of purpose, fostering a collaborative and co-operative team approach.

To support and promote the professional development of members of your team through developing shared support and advice.

Challenging:

To ensure deployment of staff impacts positively on children's achievement.

To challenge underperformance and support the improvement process where it is necessary.

Evaluative:

To monitor the quality of the curriculum in your phase.

To monitor phase targets and evaluate progress to targets.

To monitor behaviour around the school.

Passionate:

To inspire the very best from all children and adults in the team.

Knowledgeable:

To initiate, encourage and lead discussion about effective, age/stage appropriate, exciting learning and teaching and facilitate opportunities for ideas to be shared.

To be the person people come to for phase advice and if the answer is not known, be willing to find it out.

Consistent and organised:

To ensure routine matters are carried out efficiently e.g. termly curriculum coverage, arrangements for visits.

To regularly review and enforce whole school policies (eg L and T, Marking and Feedback, Staff Handbook, Behaviour etc) with your team, ensuring procedures are understood and consistently applied.

To ensure staff adhere to Park’s Behaviour Policy when dealing with incidents and intervene as per policy.

Focused and driven:

To ensure a clear focus in your team on school improvement in all its forms and review school priorities in meetings, providing opportunities to review and debate.

To contribute to each term’s reporting on attainment and achievement.

A positive and professional role model:

To provide a role model of professional behaviour and conduct.

To act as a leader for the appraisal of support staff in your team.

